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Syllabus for ENC 0025 Developmental Writing 2 – Fall 2013 – Flex Course

SYLLABUS FOR ENC 0025 – Developmental Writing 2
Valencia Community College – West Campus-Fall 2013
Flex Course

Professor: Beverley N. Meer
       
E-mail: bmeer@valenciacollege.edu
Required text:

Focus on Writing, Paragraphs and Essays – second edition
Laurie G. Kirszner and Stephen R. Mandell


IN ORDER TO TAKE THIS COURSE, YOU MUST HAVE THIS TEXTBOOK BY THE SECOND WEEK OF CLASS.
Required materials:

A 3-ring notebook with dividers and paper


Green scantrons



A USB datastick



A manilla folder to house graded writings


Blue or black ink pens (Erasable OK)
Course description:
The purpose of Enc 0025 is to prepare you for Enc 1101 and to enhance skills in the areas of English grammar and composition.  In order to enroll in Enc 1101, students must earn a grade of “C” or better in Enc 0025.  This course offers the opportunity to review basic skills of grammar and mechanics and to develop organizational skills for building essays.
Course Objectives:  This course is designed to help you:

1. Write effective correct paragraphs and short essays

2. Think critically and make reasoned choices by acquiring, analyzing, correcting errors, and rewriting

3. Exchange feedback and ideas on your writing by working collaboratively

4. Write standard grammatical English

Core competencies:


Think, Communicate, Value, and Act are Valencia’s core competencies
Requirements:


Students are expected to complete all diagnostic tests, quizzes, assigned readings, journals, class activities, homework, lab work, and writing assignments plus a written final exam.  Formal Out-of –Class essays are due at the beginning of class.  In-class essays are due at the end of class on the date assigned. 

Please note that students must check their Atlas email accounts before every class period.  Important classroom information is often sent regarding additional work, lab assignments, and testing.  This is your responsibility!

Homework:


An important aspect of this course is the required homework described on the schedule.  Homework should be done in the textbook, which should be regarded as consumable.  Assignments are due on the date listed.  The professor always checks homework at the beginning of the period.  If a student arrives late, he or she will receive a “0” for the homework that day. 

NO LATE PAPER WILL BE ACCEPTED WITHOUT THE PRIOR APPROVAL OF THE INSTRUCTOR.  NO CREDIT (a “0,” not an “F” ) will be assigned in the following situations:

A. Failing to attend class on the day an out-of-class writing is due.
B. Failing to turn in a paper punctually at the BEGINNING of class on the date 

assigned. Class activities are planned around the assigned paper on the day   
 it is due. If a student arrives late or unprepared, he or she may feel 
embarrassed that he or she has nothing to share.



In ENC 0025, classroom instruction is supplemented with lab assignments, which offer individualized instruction and opportunities for intensive skill-building practice. Labs will be designed to help students work intensively on problem areas in grammar and writing.  Most lab work can be done at home, but the Student Support Center offers up-to-date computer programs with tutors who are available to assist students. The lab is open M-R from 8 AM to 9 PM, F 8 AM to 2 PM, Sat 9-3, closed Sun. 


The Writing Center in 5-155 (Ext 407 582-1812) maintains the same schedule and is available on an appointment basis to help with Out-of-Class essays and Rewrites.
Classroom Protocol:

1. A classroom is a space in which the distracting behaviors of one or two students can have a negative impact on the entire learning environment; therefore, distractions cannot be permitted.

2. The professor will treat students with respect and courtesy; students are expected to 

 demonstrate similar behavior for the instructor and other classmates.

3. Each student must demonstrate that he or she prepared for class by participating in 

 class discussions and turning in any assigned homework.


4. Physiological needs should be taken care of before class. 

5. Private conversations are distracting and discourteous to the acknowledged speaker.
6. Students must be attentive in class, remaining upright and wide-awake throughout.
7. Personal grooming must take place out of class (combing, lotioning, lip-glossing, etc.)
8. Students who come to class late or leave early not only jeopardize their own education but 

 also disrupt the educational process for their colleagues; this kind of disruption is among 

 the distractions that cannot be permitted in this learning environment. Students who have difficulty attending class punctually because of conflicts with their jobs or personal lives must resolve these conflicts.

Electronic Devices:

(Phones, iPods, pagers, etc): Please TURN THEM OFF!  This does not mean vibrate.  Ringing, beeping, buzzing, vibrating, singing, honking, hooting, tooting, and TEXTING during class will result in disciplinary action.  Pull your iPod (or other MP3) headphones out of your ears (yes, both ears.)   
Attendance:
“NO SHOW” STATUS
Class attendance is required beginning with the first class meeting. If you do not attend

the first class meeting, you may be withdrawn from the class as a “no show.” If

you are withdrawn as a “no show,” you will be financially responsible for the class and a

final grade of “WN” will appear on your transcript for the course.

VCC enforces a strict attendance policy, which is designed to ensure the student’s successful completion of the coursework.  In a flex course, class time is doubled.  Therefore, if a flex student incurs two absences, he or she will receive an “excessive absence” notification, and the student may be withdrawn from the course in the case of a third absence. Since no absences are excused in college, students should consider absence or tardy only in the case of an emergency situation. Students who arrive late or leave early without the instructor’s prior approval will be considered absent from that class meeting.  Class absences cannot be made up; however, the student is responsible for any work that he or she missed as a result of the absence.  Late assignments will not be accepted without the prior approval of the instructor.

ABSENCE IS NOT A VALID EXCUSE FOR MISSING WORK.

Out-of-Class Writing:


This work must be neatly and accurately word-processed and spell checked.  The lab has computers, which may be used for this purpose.  Prewriting may be required.

Presentation of Out-of-class writing: 


The essay is typed and double-spaced in Times New Roman, 12 font. An example of a correct heading, required on the top left hand corner of all papers (MLA style) follows:

Name:



John Smith



Instructor:


B. Meer



Time of class meeting:
8:30


Course and Section #:

ENC 0025 -10500


Assignment:


Illustrative Paragraph (or whatever)


Topic/Title:


An Annoying Behavior of Drivers


Date:



October 5, 2004


Word Count:


(to access, go to “tools” on “word” menu)

Completed Writings:


Students should store all completed work in a folder until the course is finished.  The student must be able to produce his paper should any question arise regarding the assignment.

Grading Scale:


90 -100 
=
A


80 – 89
=
B


70 – 79
=
C


 65 - 69
=
D


below 64
=
F

Academic Honesty:


Academic honest requires that all written work submitted by the student must actually be the student’s own work.  No credit (a zero, not an “F”) will be given for any written assignment which is found to have been authored by anyone other than the student whose name appears at the top of the paper.

Withdrawal:


To drop this course for any reason, you must initiate the paperwork in the Records Office (SSB-106).  The withdrawal deadline for the fall semester is November 15.  If you withdraw or are withdrawn by the instructor on or before the withdrawal deadline, you will receive a “W.”  If you are withdrawn or withdraw after the withdrawal deadline, your instructor will assign you a withdrawal grade based upon your academic achievement in the class as of your last date of attendance.  A “WP” indicates that you were passing the course, and a “WF” indicates that you were failing the course.  If you fail to take the final exam, the instructor will assign you a “WF.”  A “W” or a “WP” will not receive credit and will not be calculated into your GPA.  A “WF” will not receive credit but will be calculated into your GPA.

Grading Policy:


The breakdown of percentages assigned to each area follows:


Essays

10% each

 50 % of total grade


Tests/Quizzes



 20%


Homework



 10%


Lab




 10%

            Final Exam



 10%

Professor Obligations:
Students may expect the professor to start and end classes promptly, filling each meeting with meaningful activities.  Assignments will have purpose and will be graded and returned in a timely fashion.  Appropriate handouts will supplement the course materials.


Following an unavoidable absence, a student should contact the instructor to find out what he or she missed and what assignments are due for the next class.
The syllabus and schedule for this course is subject to change at the instructor’s discretion.
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